Business
Training Institute

...Delivering

quality education
programs to the
business community




A Trusted Education Partner

We are experienced...

Bellevue College has provided quality education programs to our

community since 1966. And, since its inception in 1992, the Business
Training Institute has taken the BC standard of top-notch instruction and
training programs directly to the Puget Sound business community —
delivering superior classroom experiences at area companies.

We offer a large selection of topics...

As a key part of Bellevue College, the Business Training Institute has

access to the largest selection of Continuing Education non-credit classes
in Washington’s community college system. Our hundreds of classes
range from software to computer hardware and telecommunications;
from project management to communications skills; and from Chinese
to Spanish language instruction. Furthermore, the Business Training
Institute can bring many of BC’s credit class offerings straight to your
place of business. Don't see what you need? We have access to an
extensive network of specialized courses that are not taught regularly at

BC. And we can work with you to develop a unique course or program
that meets your company’s needs.

We are flexible & convenient...

Classes can be taught just as they are here on campus, or they can be
adapted to the specific requirements of your workplace or training
situation. Want to develop a program that is truly focused on your
company’s needs? Let our instructional design staff work with you to
create your own “Corporate University” or training program.

For convenience, courses can be taught on-site at your place of busi-
ness or at the BC North Campus where our comfortable classrooms
provide the perfect learning environment. Our flexible approach to

business training allows you to arrange for day, night, weekday or
weekend classes.

Let the Business

Training Institute
work with

your business —
whether large or
small - to give
your employees
the most
effective learning
experiences
possible.




A Wide and Varied Offering
of Educational Programs*

Information Technology Class Topics

Office Applications — Beginning to advanced, in all
Microsoft business applications: Word, Excel, Access,
PowerPoint, Project, Publisher, Visio and more.

IT Project Management — To ensure product
development and production are aligned and
completed on-budget and on-time.

Business Intelligence — From SQL Server to Oracle
to .NET Reporting Services and Crystal Reports.
Application Development — Whether your
employees are writing code or debugging and
troubleshooting applications, courses such as
C++, C#, XML, VB.NET, Perl and Java are available.
Voice Over IP and Convergence Technologies

Multi-Media Web Design and Development
Database Development and Administration
Software Testing & Quality Assurance

Business Skills Class Topics

Project Management — Tools
and techniques to deliver quality
products or services on time and
within budget.

Risk Management — Learn the
essentials and specifics for man-
aging all kinds of business risks.
Team Building — Increase
productivity, morale, and team
effectiveness with the latest team
building techniques.

Leadership — Assist new and mid-level managers reach their full potential.

Business Writing — Learn the elements that all business people need and often lack
to communicate effectively.

Business Plans — The essentials of creating an effective marketing and business plan.

World Language Class Topics

Effective communication skills to succeed in today’s global marketplace in:
Chinese, Japanese, Spanish, German, and many more.

*Visit gotobcc.com/bti for additional topics and course descriptions.



City of Bellevue
Microsoft
Boeing

City of Seattle
Univar
Astronics
Paccar

Safeco

Costco
T-Mobile
GotVoice
McDonald’s
City of Kirkland
Group Health

Some of our customers include...

Regence Group

Medtronic ERS

City of Issaquah

City of Redmond

Puget Sound Energy
Guidant Corporation
Highridge Corporation
Tegic Communications
Seattle Public Utilities
Coughlin Porter Lundeen
Commonwealth of Australia
City of Mercer Island
General Casualty Insurance
King County Library System

425.564.3163
biztrain@bcc.ctc.edu
www.gotobcc.com/bti

Bellevue College reaffirms its policy of equal opportunity regardless of race or ethnicity, color, creed, religion, national origin, sex, sexual orientation including gender
identity or expression, age, marital or family status, disability, or status as a disabled veteran or Vietnam era veteran. Please visit www.bellevuecollege.edu/equal.asp.





