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BELLEVUE COLLEGE 
ARTS & DESIGN and PERSONAL ENRICHMENT PROGRAMS

What is ARTS & DESIGN?

ARTS & DESIGN is the largest continuing education arts program in the state of Washington. We offer high quality and engaging classes in Visual, Performing, Literary and Craft Arts as well as in Graphic Design. The classes are designed for the beginner as well as the seasoned professional.

What is PERSONAL ENRICHMENT?

The PERSONAL ENRICHMENT program provides students the opportunity to explore new interests or develop current passions. We offer a wide variety of classes ranging from cooking and fitness to personal development and home improvement.
Course Proposal Form

You are welcome to submit as many proposals as you’d like. Please submit a separate form for each proposal. Do not send hard copies. Only electronic applications are accepted. You can use tabs to navigate from one field to another. Please answer all questions, save the document and then email your proposal to gabrielle.bachmeier@bellevuecollege.edu.
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Name:
     
     
     

Last
First
Middle

Address:
     
     
  
     

Street
City
State
Zip

Telephone:
     
     
     

Home
Office
Fax

 E-mail:
     
Web Page:
     
I am submitting my proposal to the following program:      FORMCHECKBOX 
Arts & Design
 FORMCHECKBOX 
Personal Enrichment 
Please include the following supporting materials:

· Resume
· Course syllabus

· Handouts or support materials used in course, if applicable
· Where applicable, up to 3 low resolution digital images of your work (max. 72 DPI)
· 3 references 
NOTE: Proposals submitted without all of the requested supporting documents will not be considered. 
For Office Use Only

	Proposal Accepted
	Proposal Not Accepted
	

	Candidate Interview Date


	Duplicate class topic
	Please resubmit at a later date.

	Course Accepted
	Not appropriate
	Suggestions?


ARTS & DESIGN/ PERSONAL ENRICHMENT Course Proposal 


Course Title:      
Course Description for print: (maximum 470 characters including spaces)
     
Course Description for the web: (maximum 700 characters including spaces)
     
Duration of Course (list total number of hours, number of sessions, and number of hours per session):

     
Target Audience:

· Please include any marketing materials you have used to promote your classes/workshops and any information on existing audiences or marketing strategies for this course.

     
Special Requirements? (i.e. equipment, space, supplies – list supplies/material costs per student or per class.)
     
I am interested in being considered for: (check appropriate boxes)

 FORMCHECKBOX 
 Quarterly Classes
 FORMCHECKBOX 
 Workshops
 FORMCHECKBOX 
 Lectures
 FORMCHECKBOX 
 Other (please indicate)      
I am available:  FORMCHECKBOX 
 All Year
 FORMCHECKBOX 
 Only in:
 FORMCHECKBOX 
 Summer
 FORMCHECKBOX 
 Fall

 FORMCHECKBOX 
 Winter
 FORMCHECKBOX 
 Spring
 FORMCHECKBOX 
 Days

 FORMCHECKBOX 
 Nights
 FORMCHECKBOX 
 Both

What is the nature of the subject matter or content of the course?
     
What are the key learning outcomes? (What will students know or be able to do as a result of this course?)
     
What are the methods of instruction (e.g. lecture, discussion, collaborative learning, etc.)?
     
Date:      
Please do not contact the office regarding the status of your proposal. You will be notified via e-mail if your proposal is not accepted. If your proposal is accepted for further review you will be contacted. Proposal deadlines are as follows: Fall Quarter Offerings – May 15th; Winter Quarter Offerings – August 15th; Spring Quarter Offerings – November 15th; Summer Quarter Offerings – February 15th.
Updated 08/09 


